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of the State of New York

Request for Proposals # 26-1470
ADMINISTRATION OF THE ROOSEVELT ISLAND
PUBLIC PURPOSE FUND

Schedule of Events

Event Date
Publication Date September 09, 2026 9:00 AM
Request for Information Cutoff Date September 18, 2026 2:00 p.m.
Request for Information Response Posting September 25, 2026 3:00 p.m.
Due Date October 1% ;2026  2:00 p.m.
Interview Schedule TBD
Anticipated Award End of October 2026

IMPORTANT NOTICE: A restricted period under the Procurement Lobbying Law is currently in effect
for this Request for Proposals (RFP). Bidders are prohibited from contact related to this procurement with
any New York State employee other than the designated contacts as described in this Request for Proposals.

*RFP proposals are due on or before October 15 2026 at 2:00 P.M. EST (the
“Proposal Deadline”). Proposals submitted past the Proposal Deadline will not be
accepted.




RFP for ADMINISTRATION OF THE ROOSEVELT ISLAND PUBLIC PURPOSE FUND

Purpose of This RFP

Roosevelt Island Operating Corporation (hereinafter “RIOC” or “Authority”) is seeking
to engage a qualified organization to provide complete administrative and operational
support for the Fund. Roosevelt Island Public Purpose Fund (the "Fund). Definition of
the Fund is that it supports nonprofit organizations whose programs, services and projects
directly benefit residents of Roosevelt Island and enhance the quality of life of the
Roosevelt Island community.

A detailed description of the work to be performed is set forth in the “Scope of Work”
attached to this RFP as Exhibit 1 (the “Work™).

Respondents, shall mean any prospective vendor, inclusive of a Bidder or Proposer, or
directive to the effect that submits a response to this Solicitation (RFP).

Qualified organization to provide comprehensive administration and management
services for the Roosevelt Island Public Purpose Fund (the "Fund"). A detailed
description of the work to be performed is set forth in the “Scope of Work™ attached to
this RFP as Exhibit 1 (the “Work”).

The Fund supports nonprofit organizations whose programs, services and projects directly
benefit residents of Roosevelt Island and enhance the quality of life of the Roosevelt
Island community.

The selected Respondent shall:

Develop and administer the annual grant application process;
Conduct outreach to eligible nonprofit organizations;
Provide technical assistance to applicants;

Receive, organize and review applications;

Conduct eligibility and completeness reviews;

Conduct appropriate applicant due diligence;

Establish and administer an independent community review process;
Facilitate an independent Grant Review Committee;

9. Administer the scoring and evaluation process;

10. Provide funding recommendations to RIOC;

11. Prepare and administer grant agreements;

12. Process grant payments;

13. Monitor grant compliance and performance;

14. Collect and review grantee reports;

15. Maintain accurate financial and program records;

16. Provide RIOC with regular and annual reports;

17. Maintain appropriate data security and confidentiality;

18. Support public communications regarding the Fund; and
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19. Provide an orderly transition at the conclusion of the contract.

Neither the submission of a response to this Request for Proposal (“RFP”) by any entity
nor the acceptance of such response by RIOC will obligate RIOC in any manner
whatsoever. RIOC reserves the right to accept or rejectany or all proposals received in
response to this RFP. Legal obligations will only arise upon execution of a formal
agreement by RIOC, and the Respondent(s) selected by RIOC.

Additional information regarding the scope of the administration and management services
for the Roosevelt Island Public Purpose Fund is set forth in the Scope of Services, attached
hereto as Exhibit 1.

Neither the submission of a response to this RFP by any entity nor the acceptance of such
response by RIOC will obligate RIOC in any manner whatsoever. RIOC reserves the right
to accept or reject any or all Proposals received in response to this RFP. contractual
obligations will only arise upon execution of a formal contract by RIOC and the
entity/entities selected by RIOC.

Organizational Background

The Roosevelt Island Operating Corporation was created by New York State as a public
benefit corporation and is charged with the planning, development, operation, maintenance
and management of Roosevelt Island.

RIOC seeks proposals from qualified organizations to provide comprehensive
administration and management services for the "Fund".

The Fund supports nonprofit organizations whose programs, services and projects directly
benefit residents of Roosevelt Island and enhance the quality of life of the Roosevelt Island
community.

RIOC previously engaged The New York Community Trust ("NYCT" or "The Trust") to
administer the Fund. The Fund was established at The Trust in 2022. The existing model
includes competitive solicitation of nonprofit applicants, eligibility and application review,
an independent community advisory committee, grant recommendations, grant
agreements, disbursements, monitoring and reporting.

RIOC is seeking a qualified Respondent through a competitive procurement process to
provide these services for future grant cycles.
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The selected Respondent shall serve as an independent grant Respondent and shall
administer the Fund in accordance with this RFP, the resulting agreement, RIOC policies,
applicable New York State requirements and all applicable laws and regulations.

Neither the submission of a response to this Request for Proposals ("RFP") by any entity
nor the acceptance of such response by RIOC shall obligate RIOC in any manner
whatsoever. RIOC reserves the right to accept or reject any or all proposals received in
response to this RFP, to request additional information, to negotiate with one or more
Respondents, to modify the scope of services, to cancel this RFP, or to make no award.

Legal obligations shall arise only upon execution of a formal agreement approved and
executed in accordance with RIOC requirements.

RIOC was created by New York State legislature in 1984 and charged with the duty to
develop, operate and manage Roosevelt Island. To date, these broad goals have furthered
the Advisory of fifteen residential complexes that provide approximately a total of 5,900
units of housing to Roosevelt Island residents, which total includes the Island’s thriving
mixed-income community. The Island’s 147 acres supports a population of approximately
12,000 residents. The Corporation operates an Aerial Tramway, an on-Island bus service,
and maintains a safe environment for the Island’s residents, workers and visitors. As part
of'its mission, the Corporation has strived to enhance the quality of life by promoting public
facilities, open spaces and commercial facilities including the noted Aerial Tramway,
sanitary and safety departments, pedestrian walkways, recreational activities, open spaces,
and a street system, as well as a variety of storefronts along the Island’s Main Street.
Recreational activities available in the Sportspark recreational facility include a swimming
pool, full-size basketball court, ping pong room, and weight room. Open recreational
spaces include Lighthouse Park, Octagon Soccer Field, Octagon Pony Field, Capobianco
Field, Firefighters Field and Southpoint Park .

RIOC's Public Purpose Fund provides financial support to nonprofit organizations
providing direct services or benefits to Roosevelt Island residents.

The Fund has supported programming in areas including educational opportunity, artistic
and cultural enrichment, health, environmental improvement, community services and
other activities that enhance the quality of life of Roosevelt Island residents.

For the calendar year 2026 grant cycle, the Fund awarded $260,000 through one-year
grants of up to $30,000 to qualifying nonprofits operating regular, ongoing programming
on Roosevelt Island.

RIOC intends for the Fund to remain a transparent, equitable, competitive and community-
focused grantmaking program.
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The selected Respondent shall maintain the essential characteristics of the Fund while
providing RIOC with appropriate oversight, accountability, financial controls, reporting,
data management and program evaluation.

The anticipated annual grant pool currently $250,000, maximum grant amount, grant term,
number of awards and other program parameters shall be established by RIOC for each
grant cycle and may be modified by RIOC.

RIOC currently employs approximately 161 employees, including approximately 73 union

employees pursuant to three collective bargaining agreements (Local 210, Local 32BJ, and
PSOBA).

RFP Key Points

¢ Read the RFP in its entirety. Note key items such as: critical dates, qualifying and mandatory
requirements, services required, and proposal packaging requirements.

e  Only correspond with the “Designated E-mail Contact For Respondent(s).” Note the name
and e-mail address of the “Designated Contact(s),” i.e., the only individual(s) you are allowed
to contact regarding this RFP — as specified in the “Instructions to Respondent(s)”.

e  Check the RIOC website often. All amendments, clarifications, Respondent(s) questions with
RIOC responses, along with any announcements relating to this bid will be posted on RIOC’s
web site at https://www.rioc.ny.gov/info/rfps-and-bids

It is the Respondent(s)’ responsibility to check RIOC’s website periodically for any updates.
All applicable amendment information must be incorporated into the Respondent’s Proposal.
Failure to include this information in your Proposal may result in disqualification or a reduced
technical score.

e Take advantage of the question and answer period. Submit your questions to the Designated
Contact by the date listed in the Schedule of Events.

e Provide complete answers/descriptions. Respondent Proposals must completely address all
qualifying and mandatory requirements. To ensure you are not disqualified from the bid
evaluation process, thoroughly read all proposal requirements and provide complete responses.

e Review the RFP document and your Proposal. Make sure all requirements are addressed
and all copies are identical and complete.

o Package your Proposal as specified in the RFP. Make sure your Proposal conforms to the
packaging requirements. Proposals not packaged accordingly may be deemed non-responsive
leading to disqualification of the bid.

e Submit your Proposal on time. Proposals received after the date and time listed in the
Schedule of Events will not be considered for award except as indicated in section titled “NYS
Reserved Rights” and may be returned, unopened, to the sender.
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General Information/Requirements about this RFP

Term and Commencement of Services

RIOC seeks the aforementioned ADMINISTRATION OF THE ROOSEVELT ISLAND
PUBLIC PURPOSE FUND
for an initial contract term of one (1) year commencing on or about [DATE].

RIOC may, at its sole discretion and subject to applicable approvals and funding
availability, exercise up to [FOUR] additional one-year renewal options.

The contract shall not be deemed renewed unless RIOC provides written authorization for
the renewal.

The Respondent shall have no expectation of renewal beyond the initial contract term.

When awarded the contract, the attached consultant services agreement will be presented
to the selected contractor for execution. If the selected contractor fails or refuses to
perform the services as described in the Bid Package, RIOC may terminate the selected
contractor’s services in accordance with Section 7 - Termination of RIOC’s Standard
Form of Contract for Services annexed hereto as Exhibit 3. Respondent(s) are encouraged
to review this document prior to submitting proposals as the successful Respondent will
be required to execute this standard contract.

The anticipated contract commencement date is End of November 2026 upon prior Board
approval.

Restricted Period

As provided in the Lobbying Form appended to this RFP at Attachment D, a Respondent
is restricted from making contacts from the earliest notice of intent to solicit offers through
final award and approval of the contract. Helpful background and guidance related to
legislative requirements imposed upon a Respondent may be found in Attachment D, as
well as the Instructions to Respondent(s) included below.

Accordingly, interested parties shall only contact the Designated Contact, Amy Firestein,
Director of Procurement, by email only ( rfpbids@rioc.ny.gov ).

Registered Intent to Bid

As stated in the “RFP Key Points,” it is the Respondent(s) responsibility to check RIOC’s
website for any addenda and to include such addenda with their proposals. For those
Respondent(s) electing to register their intent to bid, RIOC will make reasonable attempts
to notify each registered Respondent of posted addenda or changes in the bid document for
the specific project registered. Respondent(s) may register their intent to bid for this RFP
by sending an e-mail to the Designated E-mail Contact for Respondent(s) by the Request
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for Information Cutoff Date outlined in the “Timeline for RFP,” below. Please provide
your e-mail address, name of registering business entity, and name of the authorized
contact within the body of the e-mail.

Submissions

Information submitted as attachments/appendices to the proposal should specifically
support elements considered in the Proposal Evaluation Criteria (see below “Proposal
Evaluation Criteria”). Attachment/Appendix material may include curriculum vitae and/or
resumes of staff that will be assigned to this project. Elaborate brochures, reproduced
copies, or printouts of standard manuals or sales literature may not be substituted for the
required proposal narratives and responses, but may be included in appendix material as a

sample to further exemplify the narrative and response (i.e., responses such as “see
attachment” or “see appendix” are not sufficient). New York State Tax Law §5-a.

New York State Department of Taxation and Finance — Section 5-a of the Tax Law, as
amended, effective April 26, 2006, requires certain contractors awarded state contracts for
commodities, services and technology valued at more than $100,000 to certify to the
Department of Tax and Finance (“DTF”) that they are registered to collect New Y ork State
and local sales and compensating use taxes. The law applies to contracts where the total
amount of such contractors’ sales delivered into New York State are in excess of $300,000
for the four quarterly periods immediately preceding the quarterly period in which the
certification is made, and with respect to any affiliates and subcontractors whose sales
delivered into New York State exceeded $300,000 for the four quarterly periods
immediately preceding the quarterly period in which the certification is made.

Respondent(s) MUST complete and submit Contractor Certification Form ST-220-TD
directly to the New  York  State  Taxation and  Finance  (see
http://www.tax.ny.gov/pdf/current forms/st/st220td_fill in.pdf). Unless the information
upon which the ST-220-TD is based changes, this form only needs to be filed once with
DTF. If the information changes for the contractor, its affiliate(s), or its subcontractor(s), a
new form (ST-220-TD) must be filed with DTF.

Further, where the amount of the contract is expected to exceed $100,000 all respondents
must include a properly completed Form ST-220-CA (see
http://www.tax.ny.gov/pdf/current forms/st/st220ca_fill in.pdf). However, if a vendor is
not registered with DTF due to a lack of sales of over $300,000 within the relevant period,
the vendor must submit an affidavit certifying the same. It is important to note that Section
5-a does not apply to contracts for architectural, engineering or surveying services. If in
doubt, respondents should contact the Department of Tax and Finance after having
reviewed DTF Publication 223
(http://www.tax.ny.gov/pdf/publications/sales/pub223.pdf).

Contractor MUST complete and submit form ST-220-CA to RIOC (see
http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill in.pdf), certifying that the
contractor filed the ST-220-TD with DTF. Failure to make either of these filings may render
an Respondent/Respondent non-responsive and non-responsible. Respondent(s) shall take
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the necessary steps to provide properly certified ST-220-CA forms to RIOC with their bid
as applicable. Further in accordance with the requirements of Section 5-a, any contract
resulting from a solicitation will require periodic updating of the certifications contained
in Form ST-220-CA.

Scope of Services

RIOC is a New York State Public Benefit Corporation that operates and develops
Roosevelt Island. RIOC seeks qualified counsel to advise, assist and represent RIOC (on
an as needed basis) on matters pertaining to, inter alia, those subject matters listed in the
above section entitled “Purpose of This RFP”, all of which are further described in Exhibit
1.

INSTRUCTIONS TO RESPONDENTS

Exhibit 5 outlines specific insurance coverages that the successful Respondent will be
required to obtain.

Proposal Format and Required Attachments:

Respondents should take into account all items requested in the Scope of Services,
References, Timeline, Instructions to Respondent(s), and all other pertinent sections of this
RFP, when submitting a proposal.

Respondents MUST submit one (1) original with all documents required to be signed in
ink and two (2) copies of the proposal including any and all forms and attachments.
Proposals should be indexed clearly marking the different items included in Part A and B
below.

Each Respondent MUST submit a USB containing the complete submission in PDF format
along with the number of hard copies specified above. The inclusion of the required USB
without also submitting the required printed copies will not be considered a timely
submission and Respondent(s) will be disqualified for doing so.

A. Cover Letter

Each Respondent MUST submit a cover letter containing a description of the services and
the names of Respondent members to be assigned to the account, the experience of the
Respondent and its members, in representing RIOC in Respondent’s selected subject
matters, and the fixed fee rate applicable.

TO EXPAND UPON THE AFOREMENTIONED COVER LETTER
REQUIREMENTS, REVIEW THE FOLLOWING:

1. Questions and Information Sought Relating to the Services

1. Briefly describe your Respondent ’s background, services,
size, and history, as these factors are relevant to the Administration
of the Roosevelt Island Public Purpose Fund Services.
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il.

1il.

1v.

Identify ”Key Personnel or Person” who will be the primary
contact and key personnel in providing services to RIOC, and who
will be listed as a “key person” in any contract with RIOC.

Indicate whether services have been provided previously to
RIOC, or any other New York State, local or federal entities. If so,
list and describe any and all work performed including (a) the date(s)
such work was performed, (b) the entity for which such work was
performed, and (c) the area of expertise for the work performed.

Please describe your Respondent’s experience with similar
work for any other public sector clients outside of those listed in
your response to question 4,(3) above.

If the respondent is a State-certified MWBE or SDVOB
Respondent, provide documentation evidencing certification.
Respondent s that are not certified, but have applied for certification,
should provide evidence of filing, including the filing date.

2. Questions and Information Sought Relating to Respondent &

Eligibility

1.

1l.

1il.

1v.

Vi.

Within the past three (3) years, have there been any significant
developments in your Respondent such as changes in ownership or
restructuring? Do you anticipate any significant changes in the near
future? If so, please describe.

How does your Respondent identify and manage conflicts of
interest?

Are there any potential conflict of interest issues posed by
your Respondent ’s performance of the Services on behalf of RIOC?

Has your Respondent or have any of the Respondent ’s
partners/employees been disciplined or censured by any regulatory
body within the last five (5) years? If so, please describe the relevant
facts and disposition.

Within the last five (5) years, has your Respondent, or a
partner or employee in your Respondent, been involved in litigation
or other legal proceedings relating to the provision of professional
services? If so, please provide an explanation and the current status
or disposition of the matter.

List any professional or personal relationships your
Respondent ’s employees may have with RIOC’s Board Members
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Vil.

viil.

B. References

and/or employees. This does not include contacts Respondent has
had with RIOC Board Members or employees relating to
Respondent’s past or present representation of RIOC in a legal
matter. A list of RIOC Board Members and employees is attached
as Exhibit 4.

If selected, will your Respondent assign any person to this
engagement who was previously an employee of RIOC? If so,
please: 1) identify when (month and year) that person’s employment
at RIOC terminated, and ii) describe that person’s involvement, if
any, with matters related to this RFP during his/her employment at
RIOC.

In the past five (5) years, have any public sector clients
terminated their working relationship with your Respondent? If so,
please provide a brief statement of the reasons. Provide the name of
the client and provide a contact person, address and telephone
number.

e Respondent shall provide a minimum of three (3) references that are using
services of the type proposed in this RFP.

e Respondent shall provide the company or agency name, the location where the
services were provided, contact person(s), customer telephone number, a
complete description of the services performed, and dates the services were

provided.

e RIOC reserves the right to use any information, including additional references
deemed necessary to determine respondent’s ability to perform the conditions of

the contract.

Negative references may be grounds for proposal disqualification.

C. Attachments

1. Attachment A: Each Respondent MUST include a Non-Collusive Proposal

Certificate, Non Collusive Affidavit and a notarized Acknowledgement
by Respondent form.

2. Attachment B: Bid Proposal Form. The Bid Proposal Form Document should

specify the financial compensation model for the Respondent. If it will
be billed by the hour, then include the hourly rates for categories of team
members. Attachment C: M/WBE Utilization Documents — As a NYS
Public Benefit Corporation, RIOC encourages the participation of
minority and women-owned businesses in all contracts. For the
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purposes of this solicitation, utilization goals of 30% minority owned
business and women-owned business have been established, resulting
in a total M/WBE utilization goal of 30%. Only entities certified as
M/WBEs by the Empire State Development Corporation will be
considered toward the utilization goals. Respondent(s) are required to
submit a Utilization Plan, on the form provided, indicating the
percentage of the contract that will be fulfilled by M/WBE participants,
whether as prime Respondent(s),), or suppliers. Any requests for
waivers must be submitted on the proper form with appropriate
reasoning and/or documentation to substantiate a waiver request.

The following M/WBE Utilization Documents are included in
Attachment C:

¢ Contractor Requirements and Procedures for Business Participation
Opportunities for New York State Certified Minority-and-Women-
Owned Business Enterprises and Equal Employment Opportunities
for Minority Group Members and Women

M/WBE 100: Minority and Women-Owned Business Enterprises-
Equal Employment Opportunity Program (M/WBE-
EEO) Policy Statement

M/WBE 103: M/WBE Utilization Plan
M/WBE 104: Waiver Request
M/WBE 105: M/WBE Quarterly Contractor Compliance Report

RIOC wishes to maximize the participation of Service-Disabled
Veteran-Owned-Businesses (SDVOB) in the performance of RIOC
contracts, in accordance with Article 3 of the New York Veterans'
Services Law (VET) Chapter 13.

RIOC has established an overall goal of 0% for SDVOB participation
for this RFP. The basis for determining the dollar value of this 0% is
the final contract price (including change orders). Only Respondent s
currently certified by OGS can be used to meet SDVOB
participation goals on this contract. Certified Respondent s can be
found at https://online.ogs.ny.gov/SDVOB/search.

Required SDVOB Forms: N/A

=  Form SDVOB 103- Utilization Plan
= SDVOB 104 and request a full or partial waiver.

10
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If your Respondent is unable to identify any partnership opportunities
with currently certified SDVOB Respondent s, in lieu of Form SDVOB
103 above, you may submit Form SDVOB 104 and request a full or
partial waiver. With this waiver request you must submit documentation
showing your Respondent ’s Good Faith Efforts, as listed on page 2 of
Form SDVOB 104 and defined by 5 NYCRR Section 252.2(n). Such
documentation includes, but is not limited to, a list of all SDVOB
Respondent s from the OGS SDVOB Directory in this region and
applicable trades, and copies of emails and/or dates-times of all
phonecalls soliciting the certified SDVOBs for this bid.

RIOC may deem a Bidder non-responsive if a Bidder fails to submit an
SDVOB Utilization Plan.

If awarded a Contract, Contractor certifies that it will follow the
submitted SDVOB Utilization Plan for the performance of SDVOBs on
the Contract pursuant to the prescribed SDVOB contract goals set forth
above. Respondent(s) will be required to submit a “Contractor’s
Monthly SDVOB Compliance Report” (Form SDVOB 101) pursuant
to their SDVOB Utilization Plan

Contractor further agrees that a failure to use SDVOBs as agreed in the
Utilization Plan shall constitute a material breach of the terms of the
Contract. Upon the occurrence of such a material breach, RIOC shall be
entitled to any remedy provided herein, including but not limited to, a
finding of Contractor non-responsibility.

3. Attachment D: Lobbying Form — Respondent(s) must complete a copy of the
Lobbying Form. General background information about relevant
legislation and requirements imposed upon the Respondent(s) may be
found directly on the form.

4. Attachment E: Encouraging Use of New York Businesses in Contract Performance
— New York State businesses have a substantial presence in State
contracts and strongly contribute to the economies of the state and the
nation. In recognition of their economic activity and leadership in doing
business in New York State, Respondent(s)/Respondent(s) for this
contract for commodities, services or technology are strongly
encouraged and expected to consider New York State businesses in the
fulfillment of the requirements of the contract. Such partnering may be
as subcontractors, suppliers, protégés or other supporting roles. All
Respondent(s) should complete this form to indicate their intent to
use/not use New York Businesses in the performance of this contract.

11
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5. Attachment F: Vendor Responsibility Questionnaire - New York State Procurement
Law requires that state agencies award contracts only to responsible vendors.
Vendors are invited to file the required Vendor Responsibility Questionnaire online
via the New York State VendRep System or may choose to complete and submit a
paper questionnaire. To enroll in and use the New York State VendRep System, see
the VendRep System Instructions available at www.osc.state.ny.us/vendrep or go
directly to the VendRep system online at https://portal.osc.state.ny.us. For direct
VendRep System user assistance, the OSC Help Desk may be reached at 866-370-
4672 or 518-408-4672 or by e-mail at ITServiceDesk@osc.state.ny.us. Vendors
opting to file a paper questionnaire can obtain the appropriate questionnaire from
the VendRep website www.osc.state.ny.us/vendrep or may contact the Roosevelt
Island Operating Corporation or the Office of the State Comptroller for a copy of
the paper form. Respondent(s) must also complete and submit the Vendor
Responsibility Attestation at Exhibit 2 as part of its proposal.

Timeline for RFP:

‘ Schedule of Events

Event Date
Publication Date September 09, 2026 9:00 AM
Request for Information Cutoff Date September 18, 2026 2:00 p.m.
Request for Information Response Posting September 25, 2026 3:00 p.m.
Due Date October 1 , 2026  2:00 p.m.
Interview Schedule TBD
Anticipated Award End of October 2026

Bid Submission:

All proposals must be sealed. Proposals will be received at the address below by 2:00 p.m.
on October 1%, 2026. Proposals received after this date and time may not be considered.
Please forward proposals as follows to:

ATTN: Amy Firestein, Director of Procurement
— RFP #26-1470 ADMINISTRATION AND MANAGMENT SERVICES OF THE
ROOSEVELT ISLAND PUBLIC PURPOSE FUND
Roosevelt Island Operating Corporation
426 Main Street
Roosevelt Island, NY 10044

12
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EVALUATION SELECTION PROCESS: PROPOSAL EVALUATION
CRITERIA/PROPOSAL SCORING METHODOLOGY

A. Evaluation

Each timely submitted Proposal will be reviewed for compliance with the form and
content requirements of this RFP. A committee of RIOC employees selected by RIOC
(the “Committee”) will then review and evaluate the Proposals in accordance with
the evaluation criteria set forth below. While only Committee members will score
the evaluation criteria, the Committee may consult an outside expert for advisement on
the evaluation of matters requiring technical expertise. Before final selection, RIOC
must determine that the proposed selected Respondent is responsible, in accordance
with applicable law and RIOC’s Procurement Guidelines posted on RIOC’s website.

B. Interviews

RIOC reserves the right to decide whether to interview any or all of the
Respondents. The Committee may conduct interviews for various purposes,
including to further assess a Respondent’s ability to perform the Work or provide
specific services, or to seek information related to any other evaluation criteria.

Evaluation Criteria for Selection

Selection will be based upon the best value method comprised of (a) the technical
evaluation and (b) the cost proposal evaluation as follows:

a. Technical Evaluation:

Evaluation Category Weight
Relevant grant administration experience 25%
Technical approach and methodology 20%
Community engagement and independent review process 15%
Understanding of RIOC and Fund objectives 10%
Financial controls and reporting 10%
Technology/data security 5%
Key personnel 5%
Cost 10%
TOTAL 100%

13
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b. Cost Proposal Evaluation.

The Contract will be awarded to the highest technically rated Respondent whose
Proposal is determined to be responsive and in the best interests of RIOC, subject to a
determination that the Cost Proposal is fair, reasonable, and provides the best value to
RIOC.

D. Basis for Panel Selection and Contract Award

RIOC will assess the Proposals utilizing the criteria set forth above. RIOC will select
one Respondent for this contract selection as a Respondent is subject to RIOC’s
determination that the Proposal is responsive to the requirements stated in this RFP,
that the Cost Proposal is fair and reasonable and that the Respondent receives a
satisfactory score as a result of the technical evaluation.

Interviews will be conducted as follows:

1. RIOC reserves the right, in its absolute and sole discretion, whether to interview
any or all the Respondents. The rating committee may conduct interviews for
many reasons, including to further assess Respondent’s ability to perform the
services, or to seek information related to any other evaluation criteria.
Respondent(s) will be notified of the date and time of their Interview and
whether such Interview will be conducted via telephone, video conference or
other medium. The Interview should further demonstrate the Respondent's
ability to provide the required services. Further information with regard to the
format of this stage of the evaluation may be requested at this time.

2. Following the Interview(s), RIOC staff responsible for review and evaluation
of the proposals will finalize the scoring of each finalist interviewed on the
criteria listed above.

NYS Reserved Rights

RIOC reserves the right to:
e Reject any or all proposals received in response to the RFP;

e Withdraw the RFP at any time, at the agency’s sole discretion;
e Make an award under the RFP in whole or in part;

e Disqualify any Respondent whose conduct and/or proposal fails to conform to the
requirements of the RFP;

e Seek clarifications and revisions of proposals;

e Use proposal information obtained through site visits, management interviews and
the State’s investigation of a Respondent’s qualifications, experience, ability or
financial standing, and any material or information submitted by the Respondent in

14
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response to the agency’s request for clarifying information in the course of
evaluation and/or selection under the RFP;

e Prior to the bid opening, amend the RFP specifications to correct errors or
oversights, or to supply additional information, as it becomes available;

e Prior to the bid opening, direct Respondent(s) to submit proposal modifications
addressing subsequent RFP amendments;

e Change any of the scheduled dates;

¢ FEliminate any mandatory, non-material specifications that cannot be complied with
by all of the prospective Respondent(s);

e Waive any requirements that are not material;

e Negotiate with the successful Respondent within the scope of the RFP in the best
interests of the State;

e Conduct contract negotiations with the next responsible Respondent, should the
agency be unsuccessful in negotiating with the selected Respondent;

e Utilize any and all ideas submitted in the proposals received; and

e Require clarification at any time during the procurement process and/or require
correction of arithmetic or other apparent errors for the purpose of assuring a full
and complete understanding of an Respondent’s/Respondent’s proposal and/or to
determine an Respondent’s/Respondent’s compliance with the requirements of the
solicitation.

Exhibit 1

Scope of Work

The selected Respondent shall provide all services necessary for the successful and
professional administration of the Fund.

A. Program Planning and Annual Grant Cycle

The Respondent shall work with RIOC to establish and implement each annual grant
cycle.

Services shall include:
1. Developing an annual grant administration work plan;

2. Establishing an annual grant calendar;
3. Reviewing prior-year program results;
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Recommending improvements to the application and review process;
Preparing proposed eligibility requirements;

Preparing application guidelines;

Preparing application questions;

Preparing proposed grant categories and priorities;

9. Preparing proposed evaluation criteria and scoring rubrics;

10. Establishing application deadlines;

11. Preparing applicant communications;

12. Coordinating all application-related activities with RIOC; and

13. Obtaining RIOC approval of program materials before public release.

NNk

The Respondent shall not materially alter eligibility criteria, grant priorities, maximum
grant amounts or other fundamental program requirements without RIOC's prior written
approval.

B. Grant Opportunity OQutreach and Public Communications

The Respondent shall conduct a comprehensive outreach effort designed to ensure that
eligible Roosevelt Island nonprofit organizations are aware of the Fund.

Outreach shall include, as appropriate:

e Maintaining a dedicated Fund webpage or grant portal;
e Preparing outreach announcements;

¢ Email outreach;

o Community organization outreach and site visits;

¢ Information sessions;

e Applicant webinars;

e Frequently Asked Questions;

o Technical assistance;

e Social media and other digital communications;

e Coordination with RIOC's Communications/Public Affairs personnel; and
e Other appropriate community outreach.

The Respondent shall make reasonable efforts to ensure that the application opportunity

reaches both established organizations and smaller community-based organizations that
may have limited grant-writing capacity.
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C. Applicant Technical Assistance
The Respondent shall provide reasonable technical assistance to prospective applicants.
Technical assistance may include:

o Explaining eligibility requirements;

o Explaining application questions;

e Providing application instructions;

e Conducting applicant webinars;

e Responding to procedural questions;

e Providing general guidance concerning budgets and required documentation; and

e Assisting applicants experiencing technical difficulties with the application
platform.

The Respondent shall maintain consistent communications with applicants and shall not
provide preferential treatment or substantive advice to one applicant that is unavailable to
similarly situated applicants.

Questions and answers of general applicability shall be incorporated into an FAQ or
otherwise made available to all applicants.

D. Application Management
The Respondent shall provide and maintain an electronic application process.
The application system shall:

1. Accept applications electronically;

2. Provide confirmation of submission;

3. Maintain submission dates and times;

4. Accept supporting documentation;

5. Permit authorized reviewers to access applications;

6. Maintain an audit trail;

7. Protect confidential information;

8. Prevent unauthorized modification of submitted applications;
9. Generate application and award reports; and

10. Permit RIOC to obtain an electronic export of program data.

The Respondent shall maintain a complete application record for each applicant.
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E. Eligibility and Completeness Review
The Respondent shall conduct an initial review of each application.
The review shall determine whether:

o The applicant meets applicable eligibility requirements;

e The application was submitted timely;

e Required information was submitted;

e Required documentation was provided;

o The proposed activity is eligible;

e The requested funding complies with program requirements;
o The proposed budget is complete and reasonable; and

e Any conflict or other issue requires further review.

The Respondent may request clarification or missing information in accordance with
procedures approved by RIOC.

The Respondent shall document all eligibility determinations.

RIOC may request a review of any eligibility determination.

F. Applicant Due Diligence

The Respondent shall conduct appropriate due diligence on applicants and prospective
grantees.

Due diligence shall include, as appropriate:

e Verification of nonprofit status;

e Review of organizational information;

e Review of financial information;

e Review of prior grant performance;

e Review of proposed budgets;

e Review of organizational capacity;

e Review of conflicts of interest;

e Review of any known compliance issues; and

o Site visits, interviews or telephone calls where appropriate.
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The Respondent shall promptly notify RIOC of any material concern identified through
due diligence.

G. Independent Grant Review Committee

The Respondent shall establish and administer an independent community-based Grant
Review Committee.

The anticipated committee shall consist of approximately five (5) individuals, unless
otherwise determined by RIOC.

Committee members should:

o Live, work or have substantial involvement in Roosevelt Island;

e Understand the needs of the Roosevelt Island community;

o Represent a range of professional, community and lived experiences;
o Be capable of reviewing nonprofit grant applications objectively; and
e Have no conflicts of interest with applicants.

The Respondent shall recommend prospective committee members to RIOC for approval.
The Respondent shall conduct:

Conflict-of-interest screening;
Confidentiality acknowledgments;
Committee orientation;

Training concerning the evaluation rubric;
Application review meetings;

Committee deliberations;

Scoring and ranking;

Documentation of recommendations; and
Final recommendation procedures.

LRI R W=

Committee members shall not receive compensation unless expressly approved by RIOC.

The Respondent shall maintain the confidentiality of committee members during the
review process to the extent appropriate and permitted by law.

Committee members shall recuse themselves from consideration of any application
presenting an actual, potential or perceived conflict.
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The Respondent shall facilitate the committee but shall not improperly influence grant
recommendations.

RIOC may establish additional requirements concerning committee composition,
independence and conflicts.

H. Grant Evaluation Criteria
The Respondent shall utilize an evaluation rubric approved by RIOC.

Unless otherwise approved by RIOC, the rubric should consider:

Criterion Weight
Direct benefit to Roosevelt Island
residents 25%
Program quality and feasibility 20%
Demonstrated community need 15%
Organizational capacity 15%
Accessibility and community reach 10%
Financial need and budget reasonableness 10%
Sustainability and potential impact 5%
Total 100%

RIOC reserves the right to modify the evaluation criteria before each grant cycle.

The Respondent shall ensure that reviewers use consistent criteria for all applicants.

I. Grant Recommendations and RIOC Approval

Following completion of the review process, the Respondent shall prepare a written
recommendation package for RIOC.

The recommendation package shall include:
e Recommended grantees;

e Recommended grant amounts;
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e Summary of applications received;

o Total amount requested;

o Total amount recommended;

e Summary of evaluation results;

o Identification of any conflicts or recusals;

o Identification of significant due diligence concerns;

e Summary of the Grant Review Committee's recommendations; and
e Recommended disposition of remaining or unallocated funds.

RIOC shall retain final authority over grant awards to the extent provided by applicable
law, RIOC policies, Board resolutions and the resulting agreement.

The Respondent shall not publicly announce awards until authorized by RIOC.

J. Grant Agreements

The Respondent shall prepare and administer grant agreements using a form approved by
RIOC.

Each grant agreement shall address, as applicable:

e Grant amount;

¢ QGrant term;

e Approved program;

e Approved budget;

o Allowable expenditures;

e Reporting requirements;

o Payment schedule;

e Modification procedures;

o Compliance requirements;

e Recordkeeping;

e Audit rights;

o Publicity requirements;

o Intellectual property, where applicable;
e Termination provisions;

e Return of unspent or improperly spent funds; and
e Other RIOC requirements.

The Respondent shall monitor execution of all grant agreements and shall not disburse
funds until required agreements and documentation have been completed.
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K. Grant Disbursement and Financial Administration

The Respondent shall administer grant payments in accordance with RIOC-approved

procedures.
The Respondent shall:
1. Establish grant payment schedules;
2. Verify required documentation;
3. Maintain accurate records of all payments;
4. Reconcile grant accounts;
5. Track outstanding payments;
6. Track returned or unspent funds;
7. Identify irregularities;
8. Provide periodic financial reports to RIOC; and
9. Maintain records sufficient for audit.

RIOC funds shall be separately accounted for or otherwise tracked in a manner that
permits RIOC to identify all receipts, expenditures, obligations and balances associated
with the Fund.

The Respondent shall not transfer or use Fund monies for purposes outside the approved
scope without RIOC's prior written approval.

L. Grant Monitoring
The Respondent shall monitor grantee performance throughout the grant term.
Monitoring shall include:

e Review of required reports;

e Review of expenditures;

e Review of program performance;

o Follow-up concerning significant variances;
e Technical assistance to grantees;

o Identification of compliance issues;

e Corrective action when necessary; and

e Grant closeout.
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RIOC may require enhanced monitoring of particular grantees.

The Respondent shall immediately notify RIOC of any suspected fraud, material misuse
of funds, material breach of a grant agreement or other significant compliance issue.

M. Grantee Reporting
The Respondent shall develop reporting requirements subject to RIOC approval.
Final grantee reports should generally include:

e Narrative description of activities;

e Number and types of residents served;

e Accomplishments;

e Challenges;

¢ Outcomes;

o Expenditures;

o Comparison of actual expenditures to approved budget;
e Unspent funds;

e Other sources of funding, where appropriate; and

e Other information reasonably requested by RIOC.

The Respondent shall review all reports and identify material concerns for RIOC.

N. Program Qutcomes and Performance Measurement
The Respondent shall work with RIOC to establish meaningful performance measures.
Measures may include:

e Number of residents served;

e Frequency of services;

e Program participation;

e Program completion;

e Community reach;

e Geographic or population reach;

e Quality indicators;

e Resident feedback;

e Organizational capacity improvements; and
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e Other measurable outcomes.

The Respondent shall not impose unreasonable reporting burdens on small nonprofit
organizations.

RIOC may modify performance measures from year to year.

O. Financial Reporting to RIOC

The Respondent shall provide RIOC with financial reports at least quarterly, or more
frequently if requested.

Reports shall include:

e Beginning balance;

o Contributions/funds received;

e Grant commitments;

o Qrant payments;

e Administrative expenses;

e Outstanding obligations;

e Unspent funds;

e Returned funds;

e Ending balance; and

e Any other financial information requested by RIOC.

The Respondent shall provide an annual financial reconciliation.

P. Administrative Costs and Fees
Respondents shall clearly identify all costs associated with administration of the Fund.
The proposed fee structure shall separately identify:

e Program administration;

e Application administration;

e QGrant review;

e Grant committee administration;
o Financial administration;

e Technology;
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e Reporting;

o Communications/outreach;
e Grant monitoring;

e Closeout; and

e Any reimbursable expenses.

Respondents shall identify any proposed pass-through costs.

RIOC strongly prefers a transparent fee structure that permits RIOC to understand the
amount of Fund resources devoted to administration versus grants.

No additional fees or expenses shall be charged without RIOC's prior written approval.

Q. Data Management and Cybersecurity

The Respondent shall maintain appropriate administrative, technical and physical
safeguards for Fund information.

At a minimum, the Respondent shall:

e Restrict access to authorized personnel;

e Maintain secure user credentials;

e Maintain appropriate access controls;

o Protect applicant financial and organizational information;

e Maintain backups;

e Maintain an incident response procedure;

o Promptly notify RIOC of a data security incident;

e Maintain appropriate records;

e Comply with applicable privacy and cybersecurity requirements; and

e Return or securely dispose of data at contract termination as directed by RIOC.

RIOC shall have reasonable access to all Fund data generated or maintained in
connection with the contract.

R. Records, Audit and FOIL Cooperation

The Respondent shall maintain complete and accurate records relating to the Fund.

Records shall include, as applicable:
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e Applications;

e Supporting documentation;
e Review records;

e Scoring;

o Committee records;

e (Grant agreements;

o Payment records;

o Financial records;

o Qrantee reports;

e Correspondence;

e Monitoring records; and
e Closeout documentation.

The Respondent shall retain records for the period required by applicable law and RIOC
policy.

The Respondent shall cooperate fully with RIOC, its auditors and other authorized
governmental entities.

Because RIOC is subject to New York State's Freedom of Information Law, the
Respondent shall cooperate with RIOC in responding to requests for records and shall not
independently determine that RIOC records are exempt from disclosure. Any
confidentiality or proprietary-information claim shall be handled in accordance with
applicable law and RIOC direction.

S. Conflict of Interest and Ethics

The Respondent shall maintain and enforce a written conflict-of-interest policy applicable
to its personnel and all Grant Review Committee members.

The policy shall address:

o Financial interests;

o Family relationships;

o Employment relationships;

o Board relationships;

e Prior or current relationships with applicants;

o Gifts;
o Preferential treatment;
e Recusal;

o Confidentiality; and
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o Disclosure requirements.

All committee members and appropriate Respondent personnel shall complete conflict-
of-interest disclosures before participating in grant review.

Any actual, potential or perceived conflict shall be promptly disclosed to RIOC.

T. Communications and Public Announcements

The Respondent shall coordinate all public announcements concerning the Fund with
RIOC.

RIOC shall have the right to approve:

e Press releases;

e Public announcements;

e Grant award lists;

e Website content;

e Public reports;

e Social media announcements; and
e Other public-facing Fund materials.

The Respondent shall not represent that it speaks for RIOC without RIOC's authorization.

U. Annual Program Report

Within [60] days following completion of each annual grant cycle, the Respondent shall
provide RIOC with a comprehensive annual report.

The report shall include:

Overview of the grant cycle;
Number of applications received;
Total amount requested;

Number of eligible applicants;
Number of awards;

Total amount awarded;

Grant distribution by program area;
Summary of beneficiaries;

PN R
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10.
11.
12.
13.
14.
15.
16.
17.

Summary of program outcomes;

Grant monitoring results;

Financial reconciliation;

Administrative expenses;

Unspent funds;

Material compliance issues;

Applicant/grantee feedback;

Recommendations for improving the program; and
Other information requested by RIOC.

V. TRANSITION AND CONTINUITY

The Respondent shall develop a transition plan during the first [30] days of the contract.

If the Respondent is replacing an existing Respondent, the transition plan shall include:

Transfer of grant records;

Transfer of financial records;

Transfer of application data;

Review of outstanding grants;

Review of open compliance matters;
Transfer of approved program materials;
Technology implementation;
Stakeholder communications;

Grant calendar development; and
Continuity of services.

Upon expiration or termination of the agreement, the Respondent shall cooperate fully
with RIOC or any successor Respondent.

The Respondent shall deliver to RIOC all Fund records, data, financial information,
applications, grant files and other materials necessary to continue the program.
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Exhibit 2 - Vendor Responsibility Attestation

As provided in Proposal Format and Required Attachments, I hereby submit this form certifying:

Choose One:

An on-line Vendor Responsibility Questionnaire has been updated or created at OSC's
website: https://portal.osc.state.ny.us within the last six months.

A hard copy Vendor Responsibility Questionnaire is included with this proposal/bid and is
dated within the last six months.

A Vendor Responsibility Questionnaire is not required due to an exempt status.
Exemptions include governmental entities, public authorities, public colleges and
universities, public benefit corporations, and Indian Nations.

Signature of Organization Official:

Print/Type Name:

Title:

Organization:

Date Signed:
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Exhibit 3 — RIOC’s Standard Form Contract for Services

Posted on website
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Exhibit 4 — RIOC Board of Directors and RIOC Emplovees

Board Members:
1. RuthAnne Visnauskas, Chair, Commissioner of NYSHCR

Prof. Lydia W. Tang
Melissa A. Wade

2. Blake G. Washington, Director of BUDGET
3. Marc Jonas Block

4. Fay Christian

5. Conway Ekpo

6. Dr. Michal L. Melamed

7. Howard Polivy

8.

9.

RIOC Emplovees

1 Luis Abreu

2 Dhruvika Amin

3 Anthony Amoroso
4 Justin Andujar
5 Michael Argenzio
6 Steven Ayala

7 Rebecca Beaver
8 Govind Bedasie
9 Miguel Beltre
10 Noemi Bisnauth
11 Abdelkader Boujoual
12 Katlyn Brown
13 Kevin Brown
14 Nevaeh Brown
15 Timothy Burns
16 Diana Castellanos
17 Iris Chan
18 Wanda M. Coleman
19 Mary Cunneen
20 Enrique DaCosta
21 Bryant Daniels
22 Adam De Leeuw
23 Patrick DeCanio
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24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61

Ronald
Nicholas
Suzanne
Andrew

Tory
Claudia
Amy
Anita
Philip

Steven
Riammy

Isaiah
Mohammad

Daniel

Thomas
Benjamin
Kasheen

Emma
Wei Lin
Franklyn
Meagen
Cormac

Ellena

Ana
Kiara
Angel
Aida
Diana

Joshua

Joseph

Charles
Matthew

Marta
Mehdi
Nestor
Stephanie
Eddie
Jeugee

Dioquino
Dones
Dooley
Feely
Ferguson
Filomena
Firestein
Fisher
Flynn Jr.
Friedman
Hernandez
Holman
Hoque
Impellizeri
Imperati
Jones
Key
Lentchner
Looi
Luciano
Martinez
Mason

McKnight-Breazu

Medina
Melendez
Miranda
Morales
Morales
Morales
Natale
Naylor
Nyoto
Olszewska
Omrani
Ortiz
Patino
Perez
Perez
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62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
83
&4
85
86
87
88
&9
90
91
92
93
94
95
96
97
98
99

Steven
Joseph J.
Lance
Iris
Tara
Julia
Ian
Rachel
Luz M.
Felix
Luisana
Ameerah
Alvaro
Leonela
Lada
Estrella
Alexzandra
Yakov
Melisa
Shanshan
Dantae
Zaire
Judith
Christopher
Alex
Richard
Britton
Christopher
Minham
Walter
David
Ryan
Elvis
Yolanda
Oscar
Marco
Claude A.
Manuel

Perez
Petrone
Polivy
Pumarejo
Ramprashad
Raysor
Remor
Remor
Reyes
Riascos
Rodriguez
Saleh
Santamaria
Startseva
Stasko
Suarez
Tatum
Trukhin
Villanueva
Wang
Warren
Williams
Agosto
Alexander
Banashko
Bracy
Braithwaite
Brown
Cader
Campbell
Cass
Collins
De La Cruz
Delgado
Godoy
Gonzalez
McFarlane
Melendez
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100
101
102
103
104
105
106
107
108
109
110
111
112
113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137

Bryan
Alex
Matthew
Roberto
Nicko
Alberto
Sonam
Xubin
Desmal
Mostafa
Clydell T.
Bryson
Michael
Luis
Sean
Nelson
Toni
James
Russell
Akbar
Mohamed
Leonard
Steven A.
Jovy
Jeanty
Jennyreet
Dervirael
William
Moussa
Michelle
Erewil
Christian
Luis
Adrian
Michael
David
Joshua
Sariah

Merino
Perez
Richardson
Rivera
Simpson
Siqueira
Tenzin
Yang
Body
Boujoual
Dickens
Lyle
McShane
Ruiz
Smith
Soltren
Tinoco
Williams
Wimberly
Afgan
Amor
Bunbury
Cohen
Darbouze
De La Rosa Soto
Delarosa Soto
DeLeon
Dentone
Fall
Farfan
Ferreira
Ferrer
Fonseca
Frometa
Gonzalez
Greene
Greene
Hammond
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138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158
159
160
161
162
163
164
165
166
167
168
169
170
171
172
173
174

Pablo
Julio
Zeyana
Christopher
Jeffrey
Lisa
Rodell
Vitaliy
Precious
Sarwar
Gabriella
Michael
Ava
Johnathan
Brian
Shane
Samantha
Christina
Averrion
Isaiah
Justin
Hilda
Sharese
Arielis
Andrew
Francisco
Julian
Eric
Juseong
Mariella
Stephanie
Miguel
Steven
Angel
Cleopatra
Emeraldjean
Jada

Heras
Jimenez
Jones
LaSalle
Laszczych
Lin
Lindsey
Lopadchak
Mack
Miah
Mingo
Morales
Narchet
Neal
Ortiz
Oxley
Palma
Paula
Peterson
Pumarejo
Ridgel
Rivera
Samuel
Villalona
Brown
Demers
Frerichs
Langerman
Lee
Nunez
Perez
Rodriguez
Sanchez
Santos
Sweeney
Teal-Jackson
Tom
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Exhibit 5 — Insurance Coverage

1. General Requirements

The total cost of the required insurance listed in paragraphs 2) and 3) below must be incorporated
into the Cost Proposal. The additional insured protection afforded RIOC must be on a primary
and non-contributory basis. All policies must include a waiver of subrogation in favor of RIOC,
no policies may contain any limitations / exclusions for New York Labor Law claims.

All of the carriers that provide the below required insurance must be rated “A-:VII” or better by
A .M. Best and must provide direct written notice of cancellation or non-renewal to RIOC at least
30 days before such cancellation or non-renewal is effective, except for cancellations due to non-
payment of premium, in which case 10 days written notice is acceptable.

2. Insurance Requirements for the Selected Proposer
The selected Proposer will be required to obtain and provide proof of the types and amounts of
insurance listed below: (i) as a condition precedent to the award of the contract for the Project;

and (i1) continuing throughout the entire Term. The insurance policies listed below must also
conform to the applicable terms of the Contract, as shown in RIOC’s sample form of contract
attached.

e Commercial General Liability Insurance, written on ISO Form CG 00 01 or its
equivalent and with no modification to the contractual liability coverage provided therein,
shall be provided on an occurrence basis and limits shall not be less than:

o $1,000,000 per occurrence
o $2,000,000 general aggregate which must apply on a per location / per project
basis
RIOC must be protected as additional insureds on ISO Form CG 2010 (11/85) or its equivalent on
policies held by the selected Proposer and any of its Sub-contractors.

e Automobile Liability Insurance must be maintained at a limit of not less than
$1,000,000 per accident for bodily injury and property damage

o Umbrella/Excess Liability must be maintained at a limit of not less than $5,000,000 for
each claim. Excess Liability policies must follow form to the underlying coverage.

e  Workers’ Compensation, Employer’s Liability, and Disability Benefits shall not be
less than statutory limits.

e Cyber Liability Insurance must be maintained at a limit of not less than $5,000,000 per
occurrence and $5,000,000 in the aggregate. Coverage should include the following:

Network security liability

Privacy liability

Data breach response costs

© © O O

Regulatory defense and penalties where insurable
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Notification expenses
Credit monitoring

Cyber extortion/ransomware
Media liability

Business interruption

© © © O ©O

3. Insurance Requirements for all Subconsultants

Any subconsultant(s) utilized by the selected Proposer will be required to obtain the types and
amounts of insurance listed below: (i) as a condition of commencing any Work; and (ii)
continuing throughout the duration of the subcontractor’s Work. The insurance policies listed
below must also conform to the applicable terms of the Contract, as shown in RIOC’s sample
form of contract attached:

e Commercial General Liability Insurance, written on ISO Form CG 00 01 or its
equivalent and with no modification to the contractual liability coverage provided therein,
shall be provided on an occurrence basis and limits shall not be less than:

o $1,000,000 per occurrence
o $2,000,000 general aggregate which must apply on a per location / per project
basis
RIOC must be protected as additional insureds on ISO Form CG 2010 (11/85) or its equivalent on
policies held by all Sub-consultants.

e  Workers’ Compensation, Employer’s Liability, and Disability Benefits shall not be
less than statutory limits, including United States Longshore and Harbor Workers Act
coverage as applicable to the operations of the Sub-consultant.

e Sub-consultants will also be required to obtain all other insurance listed in Section
(2) unless otherwise approved in writing by RIOC prior to commencement of any
Sub-consultant’s work.

Certificates of Insurance for aforementioned coverages shall be provided to RIOC prior to the

commencement of Work under the Contract and bear notations evidencing a minimum of 10-

day cancellation notice to RIOC. The Proposer's Insurance policies shall name Roosevelt

Island Operating Corporation, the New York State Urban Development Corporation d/b/a

Empire State Development, the Division of Housing and Community Renewal, the State of

New York, the City of New York and any others listed in Schedule B1 as additional insureds.

RIOC and the entities listed above must be included as additional insureds on a primary and

non-contributory basis for all policies except workers compensation. Endorsements for

Additional Insured, Primary & Non-Contributory, Waiver of Subrogation must be provided

alongside the certificate of insurance. The Proposer shall ensure that all Subcontractors carry

appropriate insurance coverage for the entire contract term.
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Attachment A — Bid Proposal Form

Respondents shall submit a detailed cost proposal.
The proposal shall include:

Year Optional Optional Optional Optional
1 Year 2 Year 3 Year 4 Year 5

Cost Category

Program Administration $
Application Management $
Grant Review Committee $
Financial Administration $
$
$

Technology
Monitoring/Reporting
Outreach/Communications $
Other $
Total Administrative

$
Cost

Respondents shall separately identify any proposed percentage-based fee, transaction fee,
pass-through cost or reimbursable expense.

The proposal shall clearly distinguish grant funds available for awards from
administrative fees and expenses.
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All following listed documents are required for bid submission and can be located
with this RFP on our website, as “RFP Bid Forms- Required”.

A e A o o

—_
— O

—
N

13.
14.
15.

MWBE 101 Staffing Plan

MWBE 103 Utilization Plan or MWBE 100 Utilization Plan

MWBE 104 Request for Waiver

MWBE 105 MWBE Quarterly Report

SDVOB 103 Utilization Plan

SDVOB 109 Unavailability Certification

ST-220-CA

ST-220-TD

Offerer Disclosure of Prior Non-Responsibility Determinations ( Respondent to submit)

. Iran Divestment Act Certification
. Encouraging Use of New York Businesses in Contract Performance
. Non-Collusive Proposal Certificate, Non-Collusive Affidavit and a Notarized

Acknowledgment by Respondent Form Attachment
MACBRIDE FAIR EMPLOYMENT PRINCIPLES
Vendor Responsibility Questionnaire

Lobbying Form
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